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BDR External Reviewer Portal Overview

The External Reviewer Portal 
provides the ability for U.S. 
Government employees 
external to BARDA to access 
and perform reviews of 
assigned RRPV submissions.
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External Reviewer Assignment and COI
• External Reviewers receive an 

assignment email from BARDA via 
DocuSign.

• Click Review and Sign BARDA 
Document link to access Conflict of 
Interest (COI) attestation.

• Confirm agreement to use electronic 
signature, click Continue.

• Review individuals and organizations 
for potential COI.

• Select No COI or Potential COI.
o If Potential COI is selected, provide a 

description in the notes field.

• Sign form.
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Declaration of Potential COI
• If a potential conflict is indicated, 

the COI record is locked to the 
reviewer. Please reach out to your 
assigner for further instructions.
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Create Account and Login
• Upon signing the COI form, users 

receive a COI completed email 
from BARDA via DocuSign.

o New External Reviewers: click 
on here in the email to set a 
password and complete account 
creation.

o Returning External Reviewers: click 
External Reviewers Portal (log-in)
and complete the multi-factor 
authentication process.

• Click Submission Home to access 
submission dashboard.
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Submissions Dashboard
• Submissions are grouped by 

stage:
o Abstract
o Enhanced White Paper
o Presentation
o Full Proposal

• Only those submissions assigned 
to you are shown on your 
dashboard.

• Click on a Submission Title to 
open it.

• Technical evaluation status is 
indicated.  Submissions requiring 
review are Waiting for Feedback.

Submission is not visible on External Reviewer Portal 
until COI is completed.
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Submission Review
• The Submission Materials

tab shows the PDF report of
the submission details, any
supporting documents
submitted by the offeror,
and user COI record.

• Click on a document name
to download the file(s).

• Click on Technical Review
tab to provide your
feedback.
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Submission Technical Review
• Complete text and dropdown fields in

the Technical Evaluation tab to
provide your review and
recommendations.

• Indicate if the proposal involves Select
Agents.

• Complete Overall Recommendation.
• Select Save to continue at another

time or
• When complete, click Finalize

Evaluation, click Submit.
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Completed Technical Review
• Technical Evaluation status changes to Complete when

review has been completed.
• For any assistance using the BARDA Digital Resources

RRPV External Reviewer Portal, please reach out to
BDR_Admin_Inbox@hhs.gov.
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